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Which key is used to add bullet list in LibreOffice writer?

A     Shift + F12

B     F12

C     Ctrl + F12

D     None of the above

Answer : A 

What is the shortcut key to Manage template in LibreOffice Writer?

A     Ctrl + T

B     Ctrl + shift + N

C     Shift + N

D     None of the above

Answer : B 

Is there a shortcut key to redo in Libreoffice Writer?

A     Ctrl + Z

B     Ctrl + Y

C     Ctrl + R

D     Ctrl + Shift + R

Answer : B 

Which shortcut key is used for new style in Libreoffice Writer?

A     Shift + F12

B     Ctrl + F11

C     Ctrl + Shift + F11

D     Shift + F11

Answer : D 

What is the default font size in LibreOffice Writer?

A     10

B     12

C     14

D     16

Answer : B 

In which menu of LibreOffice Writer is the mail merge or letter wizard found?



A     format

B     file

C     tools

D     insert

Answer : C 

What is the shortcut key to create a new document in LibreOffice Writer?

A     Ctrl + N

B     Ctrl + Shift+ N

C     Shft + N

D     None of the above

Answer : A 

How do you paste special in LibreOffice?

A     Ctrl + Shift + V

B     Ctrl + V

C     Ctrl + Shift + P

D     Ctrl + P

Answer : A 

Which of the following keyboard shortcut is used to exit writer?

A     Ctrl + F4

B     Ctrl + F2

C     Ctrl+F1

D     Alt + F4

Answer : D 

Which of the following is not shown in status bar of LibreOffice Writer?

A     Total Characters

B     Current page number

C     Total numbers of words

D     Computer’s name

Answer : D 

What is the file extension for template in LibreOffice Writer?

A     .odp

B     .odt

C     .ott



D     .doc

Answer : C 

What is the word processing in LibreOffice?

A     Draw

B     Impress

C     Calc

D     Writer

Answer : D 

What is the margin in LibreOffice Writer document?

A     .5

B     1

C     1.5

D     2

Answer : B 

What is the shortcut key for heading 2 in LibreOffice Writer?

A     Ctrl + 1

B     Ctrl + 2

C     Ctrl + 3

D     None of the above

Answer : B 

What is the default location of save in LibreOffice Writer?

A     Desktop

B     Documents

C     Downloads

D     None of the above

Answer : B 

Ruler option is found in which menu?

A     Home

B     Insert

C     View

D     Tools

Answer : C 



What is the shortcut key to close the current window in LibreOffice Writer?

A     Ctrl + Q

B     Ctrl + W

C     Ctrl+T

D     None of the above

Answer : B 

What is the shortcut key for clear format in LibreOffice Writer?

A     Ctrl + C

B     Ctrl + M

C     Ctrl+ Shift+ M

D     None of the above

Answer : B 

Which shortcut key is used for full screen in LibreOffice?

A     Ctrl + Shift + J

B     Ctrl + Shift +K

C     Shift +J

D     None of the above

Answer : A 

What is the shortcut key for page break in LibreOffice Writer?

A     Ctrl + Enter

B     Ctrl + Shift + Enter

C     Sift + Enter

D     None of the above

Answer : A 
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